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QUYET DINH
X A X X ABan hanh Quy che to chirc thi ket thuc hoc phan, trinh do dai hoc 

cua Trirong Dai hoc Xay dyng Mien Trung

HIEU TRETdNG TRlTdNG DAI HOC XAY DlTNG MIEN TRUNG

Can cu Quyet tfinh so 03/QD-HDTDHXDMT ngdy 09/9/20J9 cua Hoi dong 
truang Truong Dai hoc Xay dung Mien Trung ve viec ban hanh Quy che to chirc vd 
boat dong cua Truong Dai hoc Xay dung Mien Trung;

Can cir Nghi dinh so 99/2019/ND-CP ngdy 30/12/2019 cua Thu tuong Chinh 
phii quy dinh chi tiet vd huong dan thi hanh mot so dieu cua Luqt sira doi, bo sung 
mot so dieu cua Luqt gido due dai hoc;

Can cir Thong tu so 08/2021/TT-BGDDT ngdy 18/3/2021 cita Bo truong Bo 
Gido due vd Ddo tqo ve viec ban hanh Quy che ddo tqo trinh do dai hoc;

Can cir Quyet dinh so 245/QD-DHXDMT ngdy 14/7/2021 cua Hieu truong 
Truong Dai hoc Xay dung Mien Trung ban hanh Quy che ddo tqo trinh do dqi hoc 
cua Truong Dqi hoc Xay dung Mien Trung;

Can cir Quyet dinh so 161/QD-DHXDMT ngdy 05/5/2020 cua Hieu truong 
Truong Dqi hoc Xay dung Mien Trung ve viec ban hanh Quy dinh bien soqn, nghiem 
thu, qudn ly vd sir dung de thi ket thuc hoc phdn trinh do dqi hoc tqi Truong Dqi hoc 
Xay dung Mien Trung;

Xet de nghi cua 6ng Truong phdng Khdo thi vd Dam bdo chat luong.
QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che to chuc thi ket thuc hoc 
phan, trinh do dai hoc cua Truong Dai hoc Xay dung Mien Trung.

Dieu 2. Quyet dinh nay thay the Quyet dinh so 175/QD-DHXDMT ngay 
19/5/2020 ban hanh Quy che thi va kiem tra cua Hieu truong Truong Dai hoc Xay 
dung Mien Trung.

Dieu 3. Cac don vj thuoc, true thuoc; sinh vien dai hoc trong toan Truong, cac 
ca nhan va don vi co lien quan khac chju trach nhiem thi hanh Quyet djnh nay./.
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CONG HOA XA HOI CHU NGHIa VIET NAM 
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QUY CHE
Quy che to chirc thi ket thuc hoc phan, trinh do dai hoc 

cua Trircmg Dai hoc Xay dirng Mien Trung
(Ban hanh kem theo Quyet rfinh so £j$/QD-DHXDMT ngay #3/ 6~ 12022 ciia 

Hieu truang Truong Dai hoc Xay dung Mien Trung)

Chuo*ng I

QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tno’ng ap dung

1. Quy che nay qui djnh ve cong tac thi giua hoc phan, ket thuc hoc phan, bao 
gom: Cong tac chuan hi cho ky thi, dieu kien dir thi, ra de thi, coi thi, cham thi, thanh 
tra thi..xur ly cac sir co bat thuong va xu ly vi pham quy che thi.

2. Quy che nay dugc ap dung cho tat ca cac don vi thuoc, true thuoc; vien chuc, 
nguoi lao dong; sinh vien dai hoc he chinh quy, vira lam vira hoc cua Truong Dai hoc 
Xay dung Mien Trung va cac ca nhan, don vi co lien quan khac.

Dieu 2. Thi giua hoc phan

Thi giua hoc phan do cac khoa quan ly chuyen mon va giang vien giang day hoc
\ \ r ■y

phan chu dong thuc hien, thbi gian thi va hinh thuc thi theo de cuong chi tiet hoc phan 
hien hanh ciia Truong Dai hoc Xay dung Mien Trung.

Diiu 3. Dieu kien dir thi ket thuc hoc phan

1. Thdi gian du hoc:

a) Doi voi cac hoc phan chi co ly thuyet hoac co ca ly thuyet va bai tap Ion, hoc 
ph4n giao due the chat: sinh vien khong vang hoc khong qua 20% so tiet theo de

r \
cuong chi tiet cua hoc phan;

b) Doi voi hoc phan do an, bai tap Ion, sinh vien phai tham du day du cac buoi 
hudng dan do an, hudng dan bai tap Ion;

c) Doi voi hoc phan thuc hanh, thuc tap, thi nghiem: sinh vien phai tham du day 
du cac bai thuc hanh, thuc tap, thi nghiem;

d) D6i voi hoc phan Tham quan: sinh vien phai tham du day du va nop bao cao 
thu hoach theo dung quy djnh;

■o-
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d) B6i vai hoc ph^n Thirc tap cu6i khoa: sinh vien phai tham dir va thirc hien day 
du cac noi dung cua de cuong thirc tap cuoi khoa; viet bao cao va nop bao cao thirc tap 
cuoi khoa theo dung quy dinh.

2. Hoan thanh vice dong hoc phi theo quy djnh hien hanh cua Nha tnrong.

3. Sinh vien thuoc dien hoc lai, hoc cai thien thirc hien theo Quy dinh hoc lai, hoc 
cai thien hien hanh cua Truong Dai hoc Xay dung Mien Trung.

Dieu 4. Hinh thirc thi ket thuc hoc phan

1. Hinh thuc thi ket thuc hoc phan (hinh thuc thi)

a) Thi tu luan: La hinh thuc sinh vien nhan de va lam bai thi viet tren giay ngay 
tai phong thi.

b) Thi trac nghiem: La hinh thuc sinh vien nhan de thi va lam bai thi bang each 
lira chon cac phuong an tra loi san qua phan mem thi tren may hoac tren phieu tra loi 
trac nghiem.

c) Thi v^n dap: La hinh thuc sinh vien nhan de thi va tra loi true tiep cac cau hoi 
cho can bo cham thi tai phong thi.

d) Thi thuc hanh: La hinh thuc dung de danh gia ket qua hoc tap cac hoc phan 
thuc hanh, thuc tap, giao due the chat, quoc phong - an ninh... , co cac hinh thuc thi 
nhu sau:

*> r

- Thi ngoai hien truong: San tap, nha xuong, nha giao due the chat...;

- Thi tren may co 2 loai:

+ Thi va cham true tiep tren may;

+ Thi va luu ket qua, lam phach tren may, to chuc cham thi theo quy trinh nhu thi
tu luan.

d) Bao ve bai tap lon/tieu luan/do an: La hinh thuc sinh vien trinh bay noi dung 
de tai da duoc giao va thuc hien truoc, can bo cham thi dat cau hoi va sinh vien tra loi, 
bao ve cac noi dung da thuc hien true tiep tai phong bao ve.

e) Lam bai tap lon/tieu luan/do an nop cham: La hinh thuc sinh vien thuc hien 
noi dung de tai da duoc giao trong mot khoang thoi gian nhat dinh theo ke hoach. Den 
han, sinh vien nop bai tap lon/tieu luan/do an cho giang vien huong dan; khoa, bo mon 
to chuc cham bai tap lon/tieu luan/do an.

2. Hinh thuc va thbi gian thi ket thuc hoc phan do Truong bo mon de xuat, khoa 
quan ly tap hop gui ve Phong Quan ly Dao tao, Phong Quan ly Dao tao tong hop trinh 
Hieu truong phe duyet, cong bo vao dau moi nam hoc. Giang vien phai cong bo hinh

r r y >

thuc thi cho sinh vien biet khi bat dau giang day hoc phan.

3. Ngoai cac hinh thuc tren, cac khoa, trung tarn co the de xuat cac hinh thuc
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khac giii ve Phong Quan ly Dao tao trinh Ban Giam hieu xem xet quyet dinh (van ban 
neu ro each thuc thirc hien, giam sat).

4. Neu co sir thay doi hinh thuc thi so voi Quyet djnh ban dau thi khoa, bo mon 
phai xin y kien cua Hieu truong bang van ban, neu dugc Hieu truemg chap thuan phe 
duyet, thi gui van ban chap thuan ve Phong Quan ly Dao tao, Phong Khao thi va Dam 
bao chat luong va cac ben lien quan de thuc hien.

5. Tat ca cac hoc phan deu phai to chuc thi theo cac hinh thuc tren; quy trinh thi 
theo tung hinh thuc dugc quy dinh tai Phu luc hubng dan thuc hien Quy che nay.

Chirong II

TO CHlTC KY THI VA TRACK NHIEM CAC BEN LIEN QUAN

Dieu 5. To chirc ky thi

1. Viec t6 chuc ky thi ket thuc hgc phan dugc thuc hien theo quy dinh tai Dieu 14 
Quy che dao tao trinh do dai hgc cua Truong Dai hgc Xay dung Mien Trung, ban hanh 
kem theo Quyet djnh so 245/QD-DHXDMT ngay 14/7/2021 cua Hieu truong Truong 
Dai hgc Xay dung Mien Trung.

2. Phong Khao thi va Dam bao chat lugng la don vi dau moi, phoi hgp voi cac 
ben lien quan to chuc ky thi theo dung quy dinh cua Quy che nay va cac quy dinh hien 
hanh co lien quan khac cua Nha truong.

3. Cong bo diem thi

a) D6i voi cac hgc phan thi tu luan, trac nghiem tren giay, thi thuc hanh tren may 
(co lam phach), cong bo ket qua thi cham nhat 17 ngay (ngay lam viec) sau khi thi;

b) Doi voi cac hgc phan thi thuc hanh, thi van dap, thi trac nghiem tren may, thi 
thuc hanh tren may (khong lam phach), bao ve bai tap lon/tieu luan/do an, cong bo ket 
qua ngay sau buoi thi ket thuc ;

c) Doi voi cac hgc phan nop cham bai tap lon/tieu luan/do an, cong bo ket qua 
cham nhat sau 10 ngay so voi ngay nop cham theo ke hoach.

Diiu 6. Trach nhiem cua cac don vj va ca nhan trong qua trinh to chuc thi

1. Phong Quan ly Dao tao

a) Lap k§ hoach thi chi tiet ve thbi gian, dia diem, danh sach vien chuc dugc cu 
lam nhiem vu coi thi (ggi la can bg coi thi - CBCT), vien chuc dugc cu lam nhiem vu 
giam sat thi (ggi la can bg giam sat - CBGS) va dang tren website Nha truong trubc 
ngay thi hgc phan do it nhat 05 ngay; moi phong thi bo tri 02 CBCT; moi CBGS giam 
sat tu 03 den 10 phong thi, CBGS phai la Truong/ Pho bo mon tro len.

b) Xay dung mau “Bang diem qua trinh - danh sach du thi ket thuc hgc phan" 
(sau day ggi la “Danh sach du thi”) tren phan mem quan ly dao tao (QLDT) cua Nha 
truong;

>
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c) Cap nhat kip thai danh sach lap hoc phan vao phan mem QLDT; (ke ca nhung 
sinh vien dang ky hoc cai thien theo lop, sinh vien co quyet dinh vao lop...) han cuoi 
la tuln thu 4 tinh tir dau moi hoc ky; nhung trudng hop thay doi sau han cuoi thi 
Phong Quan ly Dao tao co trach nhiem cap nhat vao phan mem QLDT dong thdi bao 
cho khoa quan ly sinh vien va cac bo phan lien quan bang email;

d) Truong hop phat sinh khac nhu: Ma hoc phan, so tin chi ... cua hoc phan hoc 
lai, hoc cai thien khac voi hoc phan sinh vien da hoc thi khoa quan ly sinh vien phoi 
hop voi Phong Quan ly Dao tao xu ly va bao cho cac bo phan khac co lien quan de to 
chuc hoc va thi kip thdi;

d) B6 sung CBCT, CBGS cho trudng hop co sir thay doi so voi ke hoach (do co 
quyet dinh di cdng tac; dm, dau hoac co ly do chinh dang khac duoc Ban Giam hieu 
phe duyet);

e) Xay dung chuyen muc thdi khoa bieu tren website cua Nha trudng, quan ly va 
phan quyen cho cac ben lien quan cap nhat thdi khoa bieu, lich thi cua tat ca cac loai 
hinh dao tao len website cua Nha trudng de cung khai thac, su dung;

f y r a

g) Phoi hop voi cac don vi co lien quan tinh gid ra de, coi thi, cham thi cho 
CBCT, CBGS theo quy dinh che do cdng tac giang vien hien hanh.

2. Cac khoa quan ly sinh vien
* * * r •a) Lap ke hoach va cap nhat ke hoach thi van dap, bao ve, nop cham bai tap

lon/tidu luan/dd an; cac hoc phan hoc cai thien do khoa to chuc len chuyen muc thdi 
khoa bieu tren website cua Nha trudng trudc ngay thi hoc phan do it nhat 05 ngay;

b) Gui tap tin (file) danh sach du thi cho giang vien giang day hoc phan sau khi 
Phong Quan ly Dao tao hoan tat viec dang ky hoc phan cua sinh vien;

c) Gui lai giang vien giang day hoc phan file danh sach du thi sau khi Phong 
Quan ly Dao tao cap nhat;

d) Nhan ban cung co ky ten xac nhan va file danh sach du thi cua giang vien 
giang day; kiem tra tinh hop le cua danh sach du thi va nhap diem danh gia bd phan 
vao phan mem QLDT; ky xac nhan vao danh sach du thi va gui ve Phong Khao thi va 
Dam bao chat luong it nhat 02 ngay trudc ngay thi;

d) Nhan bang diem thi (danh sach du thi da vao diem thi) tir phdng Khao thi va 
Dam bao chat luong, nhap diem thi vao phan mem quan ly dao tao, cdng bd diem thi 
cho sinh vien khdng muon qua 01 ngay ke tir khi nhan bang diem thi;

e) Gui mau file danh sach du thi, mau de thi, dap an, ke hoach thi, quy che thi .... 
day du, ro rang cho giang vien thinh giang.

3. Phdng Khao thi va Dam bao chat luong

a) Sao in, dong gdi de thi theo ke hoach va bao mat theo quy dinh;

b) Sao in danh sach du thi do cac khoa quan ly sinh vien nop de to chuc thi;
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c) Phoi hop vai cac ben lien quan kiem tra dieu kien dir thi, cong bo cac tnrang 
hop bi cam thi theo quy che;

d) Phan cong CBCT, CBGS phuc vu cong tac thi theo ke hoach;

d) Nhan bai, lam phach, giao bai thi cho cac bo mon quan ly hoc phan, muon 
nhat 03 ngay ke tir ngay thi;

e) To chuc cham thi, theo doi va quan ly boat dong cham thi tai phong cham thi 
tap trung cua Nha truong theo dung quy dinh;

g) Rap phach, vao diem, gui bang diem thi ve khoa quan ly sinh vien muon nhat 
03 ngay ke tir ngay nhan bai thi da cham va phieu diem;

h) Sao in bang diem thi de luu tru;

i) Giai quyet phuc khao cho sinh vien va luu tru ho so phuc khao;

k) Tong hop gio coi thi tu luan, trac nghiem, thuc hanh tren may cho CBCT, 
CBGS gui ve Phong Quan ly dao tao.

4. Phong tai chinh ke toan

a) NhSc nho, don doc sinh vien nop tien hoc phi dung thoi gian quy dinh;

b) Cap nhat kip thoi danh sach sinh vien nop hoc phi vao phan mem QLDT de 
khong anh huong den quyen loi cua sinh vien va tranh anh huong den cong tac to chuc

TR
3 A
AV*thi. zN

5. Giang vien giang day
*

a) Nhan file danh sach du thi tu cac khoa quan ly sinh vien de quan ly lop hoc
phan;

b) Di6n d^y du cac muc theo quy dinh cua cac Quy che, Quy dinh ve dao tao hien 
hanh cua Truong Dai hoc Xay dung Mien Trung vao danh sach du thi; danh dau 
nhung truong hop sinh vien khong du dieu kien du thi va ky xac nhan vao cuoi danh 
sach; ky xac nhan ben canh nhung truong hop chinh sua.

c) Ghi chu nhung truong hop thay doi so voi danh sach ban dau nhu sinh vien 
dang ky hoc cai thien theo lop hoac co quyet dinh vao lop hoc, thoi han muon nhat la 
03 ngay trudc khi thi;

d) Gui ve khoa quan ly sinh vien ban in co ky ten va file danh sach du thi, dong 
thoi nop kem theo “Phi4u dilm” cua cac truong hop sinh vien hoc cai thien theo lop

r
(neu co);

d) Chdm bai va tra diem dung quy dinh, cham nhat la 10 ngay ke tir ngay Phong
Khao thi va Dam bao ch^t luong giao bai doi voi thi tu luan, trac nghiem tren giay, thi
thuc hanh tren may (co lam phach); 05 ngay ke tir ngay nop cham bai tap lon/tieu *
luan/do an;
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e) Thdng ke gia coi thi (trir cac hinh thuc thi tu luan, trac nghiem, thirc hanh tren 
may), gia ra de, gia cham thi, gid cham do an, bao ve, van dap.. .gui ve Phong Quan ly 
Dao tao de tong hop.

Dieu 7. Nhiem vu cua can bo coi thi

1. Nhiem vu chung
f 7

a) Co mat tai Phong Khao thi va Dam bao chat lirong trudc gid thi 15 phut de 
xem lich phan cdng vao phdng thi, nhan danh sach dir thi, de thi, giay thi, giay nhap va 
cac tai lieu khac co lien quan den ky thi;

b) Ghi sd bao danh len ban, goi tirng sinh vien vao phdng thi, kiem tra the sinh 
vien. (N6u khdng co the sinh vien thi yeu cau xuat trinh mot trong cac giay to tuy than 
co dan anh nhu: chung minh nhan dan, can cudc cdng dan, giay phep lai xe, bang ten, 
giay chung nhan cua phdng Cdng tac hoc sinh - sinh vien...). Cac trudng hop khdng 
cd gidy to tuy than thi yeu cau CBCT lap ban cam doan theo mau kem theo; kiem tra 
cac vat dung sinh vien mang vao phdng thi; khdng tu y ghi them ten ngudi hoc vao 
danh sach phdng thi;

c) Phd bien, hudng dan, nhac nhd sinh vien thuc hien ndi quy thi;

d) Lam thii tuc md de thi, phat de thi. Neu thieu de thi phai bao cho CBGS hoac 
bao true tidp cho Phdng Khao thi va Dam bao chat luong xu ly;

d) Trong gid coi thi, CBCT khdng dupe bd ra ngoai phdng thi, khdng dupe lam 
viec rieng, khdng dupe mang theo dien thoai vao phdng thi, mot ngudi bao quat tir dau 
phdng den cudi phdng, mot ngudi bao quat tir cudi phdng den dau phdng;

e) Khdng dupe giup do sinh vien dudi bat ky hinh thuc nao, khdng dupe giai 
thich de thi, neu sinh vien cd thac mac thi CBCT bao cho CBGS hoac Phdng Khao thi 
va Dam bao chat lupng xu ly;

g) Xu ly va lap bien ban thi sinh vi pham quy che thi (neu cd). Trong bien ban 
ghi ro ndi dung vi pham, de nghj hinh thuc xu ly, yeu cau sinh vien ky vao bien ban. 
Neu sinh vien khdng ky bien ban thi hai CBCT va mot sinh vien trong phdng thi ky 
vao bien ban, dong thdi kem theo tang vat;

h) Trudc khi het gid lam bai 15 phut, thong bao cho sinh vien biet;

i) Het gid thi, thu bai, ban giao bai thi, danh sach du thi, giay thi, cac bien ban xu 
ly va cac loai gidy thua ve Phdng Khao thi va Dam bao chat lupng; khi ban giao bai thi 
phai ghi ro tong sd bai thi da nop, tong sd to giay thi da lam, cac bien ban xu ly, tang 
vat vi pham va ky xac nhan.

2. Ddi vdi hinh thuc thi tu luan va trac nghiem tren giay

Ngoai viec thuc hien cac nhiem vu tai khoan 1 Dieu nay, CBCT thuc hien them:

a) Khi thi trac nghiem tren giay, CBCT hudng dan sinh vien tu ghi ma de thi vao 
danh sach du thi va tren phieu tra Idi trac nghiem; sinh vien chi dupe phep ndp bai khi
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het thai gian thi;

b) Sau khi sinh vien ghi cac muc thong tin vao giay thi, phieu tra loi trac nghiem, 
giay nhap: ma de thi, so bao danh,...CBCT ky vao giay thi, phieu tra loi trac nghiem, 
giay nhap. Tuyet doi khong dirge ky vao giay thi, phieu tra loi trac nghiem khi thi sinh 
chua ghi day du thong tin;

c) Truong hop sinh vien nop bai thi sau 2/3 thoi gian lam bai (thi tu luan) phai 
yeu cau sinh vien nop bai thi kem theo de thi, giay nhap tnrdc khi ra khoi phong thi. 
Khong cho phep sinh vien ra ngoai trong khi thi, neu bi 6m dau bat thuong hoac co 
nhu cau chinh dang nhat thiet tarn thoi ra khoi phong thi thi CBCT thu hai co trach 
nhiem giup sinh vien ra ngoai phong thi va bao voi CBGS xu ly;

d) Khi het gio lam bai, goi ten lan luot sinh vien len nop bai, yeu cau sinh vien 
ghi ro so luong to giay bai lam da nop, kiem tra lai ma de thi da ghi tren danh sach dir 
thi va ky xac nhan. Sap xep bai thi theo thu tu so bao danh tu nho den Ion.

3. Doi voi hinh thuc thi thuc hanh tren may, thi trac nghiem tren may

Ngoai viec thuc hien cac noi dung tai khoan 1 Dieu nay, chu y cac van de sau:

a) Co mat tai phong thi truoc 05 phut; ghi so bao danh, bo tri may;

b) Huong dan, pho bien su dung phan mem, noi quy phong may;

c) 05 phut truoc khi het thoi gian lam bai, CBCT nhac sinh vien kiem tra bai thi 
va nop bai thi dung gio; yeu cau sinh vien ghi ro dung luong file bai thi vao cot ghi 
chu truoc khi ky nop bai; kiem tra, doi chieu dung luong file luu bai thi cua sinh vien.

d) Doi voi hinh thuc thi thuc hanh tren may co lam phach, CBCT gui file bai lam 
cua sinh vien ve email cua Phong Khao thi va Dam bao chat luong de thuc hien quy 
trinh lam phach tren may va chain thi nhu hinh thuc thi tu luan.

d) CBCT vao diem, ky va gui bang diem ve Phong Khao thi va Dam bao chat 
luong sau khi ket thuc buoi thi (trir hinh thuc thi thuc hanh tren may co lam phach).

4. Doi voi hinh thuc thi thuc hanh, thi van dap, bao ve bai tap lon/tieu luan/do an

Ngoai viec thuc hien cac noi dung tai khoan 1 Dieu nay, chu y cac van de sau:
r

a) Thuc hien nhiem vu theo dung ke hoach phan cong cua Bo mon;

b) Viec danh gia ket qua thi van dap, bao ve do 2 CBCT (dong thoi la can bo 
cMm thi - CBChT) la giang vien dam nhan. Trong buoi thi, moi sinh vien duoc nhan 
01 d6 thi; thoi gian sinh vien duoc chuan bi, thoi gian hoi thi va thoi gian tra loi van 
dap voi m6i sinh vien thuc hien theo Quy dinh bien soan, nghiem thu, quan ly va su 
dung d6 thi kat thuc hoc phan trinh do dai hoc hien hanh cua Nha truong;

c) Kat qua thi phai duoc cong bo ngay sau phan thi cua sinh vian kat thuc. CBCT 
vao diam, ky va gui bang diam va Phong Khao thi va Dam bao chat luong sau khi kat

•t

thuc buoi thi.

*d
H
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5. Doi vai hinh thuc nop va cham bai tap lon/tieu luan/do an

a) Thuc hien nhiem vu theo dung ke hoach phan cong cua Bo mon;

b) Giang vien giang day thong bao va to chuc thu bai; vice cham bai tap lon/tieu 
luan/do an phai do 2 CBChT, trong do giang vien giang day hoc phan la thanh phan 
duong nhien va mot giang vien co cung chuyen mon khac do bo mon phan cong;

c) CBChT vao diem, ky va gui bang diem ve Phong Khao thi va Dam bao chat 
luong 05 ngay ke tu ngay nop cham bai tap lon/tieu luan/do an theo ke hoach.

Dieu 8. Nhiem vu cua CBGS, doan kiem tra thi

1. Nhiem vu cua CBGS
r t

a) Co mat tai Phong Khao thi va Dam bao chat luong trude luc thi 15 phut de 
giam sat viec giao nhan de thi, giay thi, cac tai lieu to chuc thi khac va phan cong vi tri 
giam sat;

b) Giam sat viec thuc hien chuc trach, nhiem vu cua CBCT, cac thanh vien khac 
lam viec tai diem thi va viec lam bai cua sinh vien; khong rdi vi tri trong qua trinh 
giam sat;

c) Kip thdi nhac nhd CBCT va lap bien ban neu CBCT vi pham quy che thi;

d) Yeu cau CBCT lap bien ban thi sinh vi pham quy che thi (neu co);

e) Phoi hop voi bo phan Thanh tra trong viec giam sat, kiem tra va xu ly vi
pham;

g) Giam sat viec giao nhan bai thi tai Phong Khao thi va Dam bao chat luong 
cuoi gid thi, ghi nhan xet vao so giam sat (tinh hinh lam bai, CBCT...).

2. Nhiem vu cua doan kiem tra thi

a) Bo phan Thanh tra va Dam bao chat luong thuoc Phong Khao thi va Dam bao 
chat luong chiu trach nhiem thanh tra cac ky thi ket thuc hoc phan;

b) Cac Doan Thanh tra thi duoc Ban Giam hieu thanh lap de thanh tra cac ky thi 
do Nha trudng to chuc;

c) Thanh tra thi cd nhiem vu: kiem tra cong tac in sao de thi, coi thi va giai quyet
re’} * r r

khieu nai, to cao; kiem tra phdng thi, ban ghe, anh sang va viec bo tri cac phdng thi; 
giam sat quy trinh giao, nhan de thi, dam bao theo dung quy dinh; giam sat viec thuc

> e

hien nhiem vu cua CBCT va CBGS nham ngan chan kip thdi cac vi pham quy che thi; 
kiem tra viec thuc hien quy che cua sinh vien; giam sat quy trinh thu bai, giao, nhan, 
bao quan bai thi; giam sat cong tac cham thi, giam sat cham thi tai phdng cham chung; 
giam sat viec xu ly vi pham quy che thi doi voi cac doi tuong tham gia ky thi; kiem tra 
viec cham phuc khao bai thi.
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f)ieu 9. Nhiem vu cua thi sinh dir thi

1. Hoan thanh viec nop hoc phi theo dung quy dinh cua Nha truong.

2. Thi sinh phai co mat tai phong thi dung ngay gio theo ke hoach.

3. Xuat trinh the sinh vien truoc khi vao phong thi. Neu sinh vien den cham qua 
15 phut sau khi hoc de, thi khong dirge dir thi. Truong hop mat the, sinh vien phai xuat 
trinh mot trong cac loai giay to tuy than co dan anh nhu: chung minh nhan dan, can 
cuoc cong dan, giay phep lai xe, bang ten, giay chung nhan cua Phong Cong tac hoc 
sinh - sinh vien ... Cac truong hop khong co giay to tuy than thi phai lam giay cam 
doan.

4. Khi vao phong thi, thi sinh phai tuan thu cac quy dinh sau day:

a) Khong duoc mang theo dien thoai di dong vao phong thi;

b) Ngoi dung so bao danh da quy dinh;

c) Khong mang tai lieu vao phong thi (neu de thi khong cho su dung tai lieu);

d) Xem xet xung quanh vi tri ngoi, neu thay co giay to gi khac phai nop cho
CBCT;

e) Dien day dii thong tin tren giay thi va giay nhap;

g) Khong danh dau hoac lam ky hieu rieng tren bai lam;

h) Bai lam khong duoc nhau nat;

i) Khong duoc lam bai bang hai thu mure hoac muc do. Nhung de thi co yeu cau 
ve hinh thi co the duoc su dung but chi de the hien;

k) Khong duoc dung but xoa tren bai lam;

l) Chi duoc dung thuoc gach cheo cac phan viet, ve hong;
i r 9

m) Khong duoc xem bai cua nguoi khac, khong duoc trao doi y kien hoac tai lieu 
khi lam bai. Phai gitr trat tu trong phong thi, neu can hoi CBCT dieu gi phai hoi cong 
khai;

K
H
N
Jt

n) Phai ngung lam bai khi het thoi gian thi. Ghi so to giay thi, nop bai dong thoi 
ky ten xac nhan vao danh sach theo yeu cau cua CBCT;

o) Chi duoc ra khoi phong thi trong thoi gian thi khi:

- Da nop bai thi sau 2/3 thoi gian lam bai (doi voi de thi tu luan) dong thoi nop 
de thi, giay nhap cho CBCT;

- 6m dau dot xuat (do CBCT xu ly).
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Chirong III

QUAN LY DE THI, BAI THI VA KET QUA THI

Dieu 10. De thi

Thirc hien theo Quy dinh bien soan, nghiem thu, quan ly va sir dung de thi ket 
thuc hoc phan trinh do dai hoc hien hanh cua Nha trudng.

Dieu 11. Duyet, quan ly de thi va dap an

1. Thuc hien theo Quy dinh bien soan, nghiem thu, quan ly va su dung de thi ket 
thuc hoc phan trinh do dai hoc hien hanh cua Nha trubng.

2. Giang vien ra de thi va dap an true tiep trinh ky duyet va gui de, dap an ve 
Phong Khao thi va Dam bao chat luong truoc ngay thi it nhat 02 ngay (48h).

3. Tk ca db thi va dap an do Phong Khao thi va Dam bao chdt luong quan ly va 
bao mat theo dung quy dinh.

Dieu 12. Liru tru* bai thi, ket qua thi

1. Luu tru bai thi

a) Phong Khao thi va Dam bao chat luong co trach nhiem bao quan, luu tru cac 
bai thi tu luan, bai thi hie nghiem tren gidy, bai thi thuc hanh tren may (co danh 
phach); luu tru cac tai lieu lien quan den to chuc thi, cham thi tu luan, thi trac nghiem 
tren giay;

b) Khoa quan ly sinh vien luu tru bai thi thuc hanh tren may (khong danh phach), 
bai tap lon/tieu luan/do an.

2. Luu tru ket qua thi

a) Phong Khao thi va Dam bao chat luong luu tru ban sao danh sach du thi, bang 
diem thi tk ca cac hoc phan (thuoc tat ca cac hinh thuc thi, nop cham) co day du chu 
ky cac ben lien quan;

b) Khoa quan ly sinh vien luu tru ban goc danh sach du thi, bang diem thi tat ca 
cac hoc phdn (thuoc tat ca cac hinh thuc thi, nop cham) co day du chu ky cac ben lien 
quan.

3. Tk ca bai thi, k<§t qua thi duoc luu tru theo Quy dinh luu tru hien hanh cua 
Nha truong.

Dieu 13. Cham thi

1. Thai gian cham thi, dia diem cham thi

a) D6i vai hinh thuc thi tu luan va trac nghiem tren giay: Cac ngay lam viec 
trong tu§n, bk dau cong tac cham thi sau 04 ngay ke tu ngay thi ket thuc hoc phan do; 
thoi gian cham thi toi da 10 ngay ke tu ngay nhan bai thi; cham thi tai phong cham thi
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chung cua Truong; CBChT su dung but mire mau do de cham true tiep vao bai thi, 
khong su dung muc mau khac.

b) Doi voi hinh thuc thi trac nghiem online, thi van dap, thi thuc hanh tren may 
tinh (khong danh phach), bao ve bai tap lon/tieu luan/do an, cac phan mem tin hoc ung 
dung chuyen nganh: ngay sau khi thi xong, CBCT cham thi va ghi diem vao phieu 
diem, nop ve Phong Khao thi va Dam bao chat luong;

c) D6i voi hinh thuc thi thuc hanh tren may tinh cac phan mem soan thao van 
ban: bat dau cong tac cham thi sau khi nhan file mem bai thi tu Phong Khao thi va 
Dam bao chat luong; thoi gian cham thi toi da 10 ngay ke tu ngay nhan file mem bai
thi;

d) Doi voi hinh thuc nop cham bai tap lon/tieu luan/do an, thoi gian cham thi toi 
da la 05 ngay ke tu ngay nop cham bai tap lon/tieu luan/do an theo ke hoach.

2. Can bo cham thi

CBChT 1 la giang vien co chuyen mon voi hoc phan dang cham va duoc lanh dao 
bo mon phan cong. CBChT2 la lanh dao bo mon co cung chuyen mon voi hoc phan 
dang ch4m thi. Neu lanh dao bo mon khong cung chuyen mon voi hoc phan dang 
chain thi thi CBChT2 la giang vien co cung chuyen mon.

t r a

3. Quy trinh cham thi ket thuc hoc phan

Quy trinh cham thi ket thuc hoc phan duoc quy dinh tai Phu luc huong dan thuc 
hien Quy che nay.

Dieu 14. Phuc khao bai thi

1. Khong phuc khao bai thi to chuc thi theo hinh thuc van dap, trac nghiem tren 
may, thuc hanh, thuc hanh tren may (khong danh phach), bao ve bai tap lon/tieu 
luan/d6 an. Cac hinh thuc khac deu duoc to chuc phuc khao.

2. Thoi gian phuc khao bai thi
•> r r

Sinh vien xin phuc khao bai thi khong muon qua 07 ngay ke tu ngay cong bo ket

\

qua thi.

3. To chuc cham phuc khao

a) Phong Khao thi va Dam bao chat luong co trach nhiem tra cuu bai thi va ban 
giao h6 so bai thi phuc khao cho khoa (hoac bp mon) quan ly hoc phan de cham phuc 
khao, thoi han cham nhat la 02 ngay sau khi het han dang ky phuc khao;

b) Lanh dao khoa (hoac bp mon) quan ly hoc phan giao bai thi cho CBChT de 
cham phuc khao (khac voi CBChT lan dau);

Cham nhat 06 ngay ke tu ngay nhan bai thi, khoa (hoac bp mon) ban giao ho so 
bai thi phuc khao da ch^m xong cho Phong Khao thi va Dam bao chat luong .
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4. Di6u chinh va cong bo diem phuc khao

a) Dieu chinh diem bai thi phuc khao can cu vao ket qua cham phuc khao: Neu 
diem cham phuc khao va diem da cong bo chenh lech nhau khong qua 1,0 diem thi lay 
diim chim phuc khao lam dilm chinh thirc; N§u diem cham phuc khao va diem da 
cong b6 chenh lech nhau Ion hon 1,0 dilm thi Truong phong Khao thi va Dam bao 
chat luong va lanh dao khoa, trung tarn quan ly hoc ph4n to chuc doi thoai true tiep 
giua cac CBChT \kn d4u va CBCh phuc khao (co ghi bien ban) de thong nhat diem; 
Truong hop sinh vien khong dong y ket qua phuc khao lan 1 thi duoc quyen lam don 
phuc khao \kn 2. Ttiy trubng hop cu thi, co thi tl chuc doi thoai true tiep giua sinh 
vien voi CBChT va co sir chung kien cua Trubng phong Khao thi va Dam bao chat 
luong;

Cac trubng hop khong thong nhat dupe ket qua phuc khao thi xin y kien Hieu 
Trubng quyet djnh.

b) Phong Khao thi va Dam bao chit luong cong bb ket qua diem phuc khao cho 
sinh vien muon nhat sau 10 ngay ke tir ngay het han dang ky phuc khao. Ket qua diem 
phuc khao gui 01 ban ve khoa quan ly sinh vien, Phong Khao thi va Dam bao chat 
luong luu 01 ban sao.

Chirong IV

XtT LY KY LUAT, DIEU KHOAN THI HANH

Dilu 15. Xtr ly ky luat doi voi vien chirc vi pham quy che thi

Ap dung theo Quy chi thi tot nghiep trung hoc phb thong hien hanh cua Bo Giao 
due va Dao tao.

Dieu 16. Xu* ly ky luat doi voi thi sinh vi pham quy che thi

1. Khiln trach va bi trir 25% diem cua bai thi, ap dung doi voi thi sinh vi pham 
mot lan cac trubng hop sau:

a) Nhin bai cua sinh khac;

b) Trao doi bai voi thi sinh khac.

Hinh thuc nay do CBCT quyet djnh khi lap bien ban tai phong thi.

2. Canh cao va bi trir 50% diem cua bai thi, ap dung doi voi thi sinh vi pham mot 
lan cac trubng hop sau:

a) Da bi khien trach mot lan trong gib thi mbn do nhung van vi pham;

b) Trao dbi bai lam hoac giay nhap cho thi sinh khac (xir ly ca ngubi cho va 
ngubi nhan);

c) Chep bai cua thi sinh khac: Nhung bai thi da co ket luan la gibng nhau thi xu 
ly nhu nhau (trir trubng hop ngubi bi xu ly co bang chung cu the chung to minh that
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sir bi quay cop thi xem xet giam tir muc ky luat canh cao xuong imrc khien track).

Hinh thuc nay do CBCT quyet dinh khi lap bien ban tai phong thi.

3. Dinh chi thi va bi tru 100% diem cua bai thi, ap dung doi voi thi sink vi pham 
mot lan cac tnrong hop sau:

a) Da bi canh cao mot lan trong gio thi mon do nhimg van tiep tuc vi pham quy
che;

b) Khi vao phong thi mang theo tai lieu, phirong tien ky thuat thu, phat, truyen 
tin, ghi am, ghi hinh, dien thoai di dong;

c) Su dung cac bang tra co ghi chep rieng (ngoai trir tnrong hop de thi mo);

d) Co hanh vi giang giat bai thi cua thi sink khac;

e) Dua de thi ra ngoai, hoac nhan bai giai tir ngoai vao phong thi lan 1; 

g) Xin ra ngoai phong thi de xem tai lieu, trao doi voi ngiroi khac lan 1.

Hinh thuc nay do CBCT quyet dinh khi lap bien ban tai phong thi.

4. Dinh chi hoc tap ap dung doi voi cac truong hop sau:

a) Thi ho hoac nho nguoi khac thi ho lan 1;

b) Nem tai lieu vao phong thi lan 1;
A >

c) Dua de thi ra ngoai, hoac nhan bai giai tu ngoai vao phong thi lan 2;

d) Xin ra ngoai phong thi de xem tai lieu, trao doi vdi nguoi khac lan 2;

e) Co hanh dong gay go, de doa CBCT hay de doa thi sink khac.

Hinh thuc xu ly nay do CBCT lap bien ban, Hoi dong ky luat Nha truong ra
quyet dinh.

r * ^

5. Buoc thoi hoc, ap dung doi voi cac truong hop sau:

a) Thi hp hoac nho nguoi khac thi ho lan 2;

b) Nem tai lieu vao phong thi lan 2.
^ r

Hinh thuc xu ly nay do CBCT lap bien ban, Hoi dong ky luat Nha truong quyet
dinh.

^ r

6. Xu ly cac truong hop dupe phat hien trong khi chain thi

a) Trir 50% so diem neu: Nhung bai thi, bai Tieu luan/Bai tap 16n/D6 an nop 
cMm da co kit luan la sao chep gidng nhau thi xu ly nhu nhau; truong hop nguoi bj 
xir ly co b^ng chung cu thi chung to minh that sir bi sao chep thi xem xet giam tir muc
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tru 50% so diem xuong muc tru 25% so diem, 

b) Bai thi phai nhan diem 0 (khong) neu:

- Bai thi lam khac ma de thi ghi trong Danh sach thi sinh du thi hoac khong ghi 
ma de thi tren giay lam bai;

- Co ki hieu danh dau vao bai thi;

- Viet ve nhung noi dung khong lien quan den bai thi, bai Tieu luan/Bai tap 
lcm/B6 an nop cham.

Hinh thuc xu ly nay do CBChT lap bien ban, Truong bo mon quyet dinh.

Dieu 17. Dieu khoan thi hanh

1. Quy che nay bat dau ap dung tir nam hoc 2022-2023.

2. Quy ch6 nay thay the Quy che thi va kiem tra ban hanh theo Quyet dinh so 
175/QD-BHXDMT ngay 19/5/2020 cua Hieu trudng Truong Bai hoc Xay dung Mien 
Trung.^

KT. HIEU TRlTOTVG 
TRlTONG

V
If 0A/HOC AoV 
S' XAY DUNG

a \MlENTRUNGr

Van Hue
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BO XAY DUNG
TRL'ONG DAI HOC XAY DUNG 

MIEN TRUNG

CQNG HOA XA HQI CHU NGHIA VIET NAM 
D§c lap - Ty do - Hanh phuc

QUY TRINH TO CHLTC THI
(Kem theo Quy che to chuc thi kit thuc hoc phdn, trinh do dai hoc cua Truong 

Dai hoc Xdy dung Mien Trung, ban hanh theo Quy it dinh sdJstf/QD-DHXDMT 
ngdy /612022 cua Hiiu truang Truong Dai hoc Xdy dung Miin Trung)

I. D6l Vdl HOC PHAN THI TlT LUAN, THI TRAC NGHIEM TREN GlAv, 
THI THlTC HANH TREN MAY (CO LAM PHACH)

1. Liru do

MO TA TOM TATTEN GQI - SO DO trAch NHIEMTRINH TV

Lap ke hoach, thong b6o cac 
ben lien quan

Phong Quan ly Dao tao, Khoa 
quan ly sinh vienLap ke hoach thiBirac 1

Phong Quan ly Dao tao; Phong 
Khao thi va Dam bao chat Iirgmg; 
khoa quan ly sinh vien; giang vien

Gui danh sach di,r thi, mlu 
de thi, ke hoach thi...

Chuan hi ky thiBiroc 2

■o-

Trien khai ke hoach thi, 
kiem tra dieu ki?n dir thi, 

phan cong cac bp coi thi, to 
chuc coi thi, thu bai

Phong Khao thi va Dam bao chat 
lirong; khoa quan ly sinh vien; 

giang vien
To chuc thiBucrc 3

Phong Khao thi va Dam bao chat 
hrpng; khoa quan ly sinh vien; 

giang vidn

Ban giao bai thi, trien khai 
nghiep vy chain thi, xir ly 

ket qua thi
To chuc chain thiBuoc 4

Cong bo ket qua thi theo 
thoi gian quy djnh

Cong bo ket qua thi Khoa quan ly sinh vienBuoc 5

Phong Khao thi va Dam bao chat 
lirpng; khoa quan ly sinh vien; 

giang vien

To chuc phu khao va cong 
b6 kit qua thi theo thdi gian 

quy djnh

Phuc khao va 
cong bo ket 

qua thi
Buoc 6
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2. Mo ta chi tiet

Ten
cong
viec

Trinh Don vi thyc 
hienNoi dung cong viec Thoi giantu*

1. Lap ke hoach thi ket thuc hoc phan 
lop chinh khoa, lien ket dao tao 
ngoai tmang va dang tai tren website 
cua Truong DHXD Mien Trung

Phong Quan 
ly Dao tao 
(QLDT)

Truoc ngay thi hoc 
phan do it nhat 5 

ngay

Lap ke 
hoachBuoc 1 2. Lap ke hoach thi ket thuc hoc phdn 

lop hoc cai thien, lap ke hoach bao 
ve, nop cham bai tap lon/tieu luan/do 
an (BTL/TL/DA) va dang tai tren 
website cua Truong DHXD Mien 
Trung

Truoc ngay thi hoc 
phan do it nhat 5 

ngay

Khoa quan ly 
sinh vien

1. Xay dung va cap nhat sinh vien 
dang ky vao "Danh sach du thi ket 
thuc hoc phan" tren phan mem Quan 
ly Dao tao (QLDT)

Phong
QLDT

Trong khoang 4 
tuan dau hoc ky

Sau khi phong 
QLDT hoan tat viec 
dang ky hoc phan 

cua sinh vien

2. Gui file Danh sach du thi ket thuc 
hoc phan qua email cho giang vien 
trong trubng

Khoa quan ly 
sinh vien

3. Gui file Danh sach du thi ket thuc 
hoc phan, mau de thi, dap an, ke 
hoach thi, quy che thi .... qua email 
cho giang vien thinh giang

Sau khi phong 
QLDT hoan tat viec 
dang ky hoc phan 

cua sinh vien

Khoa quan ly 
sinh vien

Cong
tacBuoc 2 chuan 4. Nhap diem qua trinh, so tiet vang, 

danh dau sinh vien khong du dieu 
kien du thi; in va gui ban cung + file 
mem Danh sach du thi ket thuc hoc 
phan ve khoa quan ly sinh vien

bi Truoc ngay thi hoc 
phan do it nhat 03 

ngay

Giang vien 
giang day

5. Nhan ban cung co ky ten xac nhan 
cua giang vien giang day; kiem tra 
tinh hop le cua danh sach du thi va 
nhap diem danh gia bo phan vao 
phan mem QLDT; ky xac nhan vao 
danh sach du thi sau khi kiem tra va 
gui ve Phong Khao thi va Dam bao 
chdt luong (KT&DBCL)

Truoc ngay thi hoc 
phan do it nhat 02 

ngay

Khoa quan ly 
sinh vien
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Ten
cong
viec

Don vj thyc 
hien

Trinh Noi dung cong viec Thoi gian
ttr

Trirac ngay thi hoc 
phan do it nhat 02 

ngay
6. Nop de thi ket thuc hoc phan ve 
phong KT&DBCL

Giang vien ra
ah

Phong
KT&DBCL

7. Sao in, nhan ban, dong goi va bao 
mat de thi theo quy dinh Truac gia thi

1. Phan cong can bo coi thi (CBCT), 
can bo giam sat (CBGS) theo ke 
hoach

Phong
KT&DBCL Tmac gia thi

2. CBCT, CBGS trien khai thuc hien 
nhiem vu theo phan cong Trong thai gian thiCBCT

3. Ban giao bai thi tir luan/trac 
nghiem tren giay cho phong 
KT&DBCL

T6 Sau khi thi xongCBCT
chuc 

coi thi
Birac 3

4. Ban giao folder bai thi thuc hanh 
tren may ghi ro ten hoc phan thi, lap, 
thai gian thi ve dia chi email phong 
KT&DBCL
(phongkhaothivadambaochatluong@
muce.edu.vn)

Sau khi thi xongCBCT

/<

X
1. Nhan bai thi/file bai thi, lam 
phach, giao tui bai thi/file bai thi cho 
bo mon quan ly hpc phan

MlMuon nhat sau 
ngay thi 03 ngay

Phong
KT&DBCL \

Muon nhat 10 ngay 
ke tu ngay nhan tui 
bai thi/file bai thi

2. Cham va gui lai bai thi da 
chdm/phieu diem doi vai bai thi thuc 
hanh tren may ve Phong KT&DBCL

T6 Giang vien 
cham thichuc

r

chamBuac 4
thi

Muon nhat 03 ngay 
ke tir ngay nhan bai 

thi da cham

3. Rap phach, vao diem, gui bang 
diem thi ve khoa quan ly sinh vien

Phong
KT&DBCL

Muon nhat 01 ngay 
ke tir khi nhan ket 
qua thi tir phong 

KT&DBCL

Conp 
bo ket Khoa quan ly 

sinh vienCong bo diem thi cho sinh vienBuac 5
qua

Phong 
KT&DBCL, 
khoa, gi&ng 

vien

Phuc 
khao, 

cong bo 
ket qua

Muon nhat 07 ngay
7 '

ke tir ngay cong bo 
ket qua thi

Nhan don, to chuc cham phuc khao, 
dieu chinh va cong bo ket quaBuac 6
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II. DOI VOfI HQC PHAN THI VAN DAP, THI TRAC NGHIEM TREN MAY, 
THI THVC HANH CHAm TRI/C TIEp TREN MAY

1. Lim do

TRINH Ty’ TEN GQI-SO'DO trAchnhiem MO tA t6m tAt

Lap ke hoach, thong bao cac 
ben lien quan

Phong Quan ly Dao tao, khoa 
quan ly sinh vienLap ke hoach thiBircrc 1

Phong Quan ly Dao tao; Phong 
Khao thi va Dam bao chat lupng; 
khoa quan ly sinh vien; giang vien

Giri danh sach dir thi, mau 
de thi, ke hoach thi...

Chuan bi ky thiBircrc 2

Trien khai ke hoach thi, 
kiem tra dieu kien dir thi, 

phan cong cac bp coi thi, to 
chirc coi thi

Phong Khao thi va Dam bao chat 
lirpng; khoa quan ly sinh vien; 

giang vien
To chuc thiBuck 3

Phong Khao thi vh Dam bao chit 
lirgng; khoa quan ly sinh vien; 

giang vien
To chuc chain thi Cham thi, xir ly ket qua thiBiroc 4

Cong bo ket qua thi theo 
thbi gian quy dinh

Cong bo ket 
qua thi

Biroc 5 Khoa quan ly sinh vien, giang vien

2. Mo ta chi tiet
rfi ATen
cong
vice

Trinh Doti vi 
thuc hienN^i dung cong viec Thoi giantu

r r y

1. Lap ke hoach thi ket thuc hoc phan 
lap chinh khoa, lien ket dao tao ngoai 
trirang va dang tai tren website cua 
Truong DHXD Mien Trung

Phong Quan 
ly Dao tao 
(QLDT)

Truoc ngay thi >
hoc phan do it 

nhat 5 ngay

Lap ke 
hoachBuac 1

2. Lap ke hoach thi ket thuc hoc phin 
lop hoc cai thien, lap ke hoach bao ve, 
nop cham bai tap lan/tieu luan/d6 an 
(BTL/TL/DA) va dang tai tren website 
cua Truong DHXD Mi£n Trung

Truoc ngay thi 
hoc phan do it 

nhat 5 ngay

Khoa quan 
ly sinh vien

4



Ten
cong
vice

Trinh Don vj 
thirc hienNoi dung cong viec Thoi giantu-

1. Xay dimg va cap nhat sinh vien 
dang ky vao "Danh sach dir thi ket 
thuc hoc phan" tren phan mem Quan 
ly Bao tao (QLDT)

Phong
QLDT

Trong khoang 4 
tuan dau hoc ky

Sau khi phong 
QLDT hoan tat 

viec dang ky hoc 
phan cua sinh vien

2. Gui file Danh sach dir thi ket thuc 
hoc phan qua email cho giang vien 
trong trirang

Khoa quan 
ly sinh vien

3. Gui file Danh sach dir thi ket thuc 
hoc phan, mau de thi, dap an, ke hoach 
thi, quy che thi .... qua email cho 
giang vien thinh giang

Sau khi phong 
QLDT hoan tat 

viec dang ky hoc 
phan cua sinh vien

Khoa quan 
ly sinh vien

7 A • f *4. Nhap diem qua trinh, so tiet vang, 
danh dau sinh vien khong dii dieu kien 
dir thi; in va gui ban cung + file mem 
Danh sach du thi ket thuc hoc phan ve 
khoa quan ly sinh vien

Truoc ngay thi 
hpc phan do it 
nhat 03 ngay

Giang vien 
giang dayCong tac 

Chuan biBuoc 2

fRl
)AI
AY

5. Nhan ban cung co ky ten xac nhan 
cua giang vien giang day; kiem tra 
tinh hop le cua danh s&ch du thi va 
nhap diem danh gia bo phan vao phan 
mem QLDT; ky xac nhan vao danh 
sach du thi sau khi kiem tra va gui ve 
Phong Khao thi va Dam bao chat 
luong (KT&DBCL)

£N

Truoc ngay thi 
hoc phan do it 
nhat 02 ngay

Khoa quan 
ly sinh vien

Truoc ngay thi 
hoc phan do it 
nhat 02 ngay

6. Nop de thi ket thuc hoc phan ve 
phong KT&DBCL

Giang vien 
ra de

7. Sao in, nhan ban, dong goi va bao 
mat de thi theo quy dinh

Phong
KT&DBCL Truoc gid thi

Phong
KT&DBCL

1. Phan cong can bo coi thi (CBCT), 
can bp giam sat (CBGS) theo ke hoach Truoc gid thi

To chucBuoc 3 thi
2. CBCT, CBGS trien khai thuc hien 
nhiem vu theo phan cong

Trong thoi gianCBCT thi

5



rfi /vTen
cong
vice

Trinh Don vj 
thyc hienNoi dung cong vice Thoi gianty

Cham Cham, vao diem va giri lai Bang diem 
g6c ve Phong KT&DBCL

Giang vien 
cham thi

Buac 4 Sau khi thi xongthi

Muon nhat 01 
ngay ke tu khi 

nhan ket qua thi tu 
phong 

KT&DBCL

Cong bo 
ket qua

Khoa quan 
ly sinh vienCong bo diem thi cho sinh vienBuac 5

III. d6i vdl HOC PHAN THI THy C HANH NGOAI HIEN TRtrdNG, BAO VE 
BTL/TL/DA

1. Luu do

TRINH Ty* TEN GQI - SO DO TRACH NHIEM MO TA TOM TAT

Lap ke hoach, thong bao cac 
ben lien quan

Phong Quan ly Dao tao; khoa 
quan ly sinh vienLap ke hoach thiBircrc 1

Phong Quan ly Dao tao: Phong 
Khao thi va Dam bao chat lirgng; 
khoa quan ly sinh vien; giang vien

Gui danh sach dir thi, mau 
dc thi, ke hoach thi...Chuan bi ky thiBuac 2

Trien khai ke hoach thi, 
kiem tra dieu ki?n dq thi, 

phan cong cac bo coi thi, to 
chirc coi thi, cham thi, bao

Phong Khao thi va Dam bao chat 
luong; khoa quan ly sinh vien; 

giang vien
To churc thi, cham thiBuac 3

v?

Cong bo ket qua thi theo 
thai gian quy dinh

Cong bo ket 
qua thi

Klioa quan ly sinh vien; giang vienBuac 4

2. Mo ta chi tiet
rfl ^Ten
cong
vice

Trinh Don v| 
thirc hienNoi dung cong viec Thai giantu*

1. Lap ke hoach thi ket thiic hoc phan 
lop chinh khoa, lien ket dao tao ngoai 
truong va dang tai tren website ciia 
Truong DHXD Mien Trung

Phong Quan 
ly Dao tao 
(QLDT)

Trudc ngay thi 
hoc phan do it 

nhat 5 ngay

Lap ke 
hoach

Budc
1

6



Ten
cong
viec

Trinh Don vj 
thyc hienNoi dung cong viec Thoi gianty

2. Lap ke hoach thi ket thuc hpc phan 
lap hoc cai thien, lap ke hoach bao ve, 
nop cham bai tap lon/tieu luan/do an 
(BTL/TL/DA) va dang tai tren website 
cua Truong DHXD Mien Trung

Truoc ngay thi 
hoc phan do it 

nhat 5 ngay

Khoa quan 
ly sinh vien

1. Xay dung va cap nhat sinh vien 
dang ky vao "Danh sach du thi ket 
thuc hoc phan" tren phan mem Quan 
ly Bao tao (QLBT)

Trong khoang 4 
tuan dau hoc ky

Phong
QLBT

Sau khi phong 
QLBT hoan tat 

viec dang ky hoc 
phan cua sinh vien

2. Gui file Banh sach du thi ket thuc 
hpc phdn qua email cho giang vien 
trong truong

Khoa quan 
ly sinh vien

3. Gui file Banh sach du thi ket thuc 
hoc phan, mau de thi, dap an, ke hoach 
thi, quy che thi .... qua email cho 
giang vien thinh giang

Sau khi phong 
QLBT hoan tat 

viec dang ky hoc 
phan cua sinh vien

Khoa quan 
ly sinh vien JNG

HOC
DUN'Cong tac 

Chuan bi
Buoc fRUl

4. Nhap diem qua trinh, so tiet vang, 
danh dau sinh vien khong du dieu kien 
du thi; in va gui ban cung + file mem 
Banh sach du thi ket thuc hoc phan ve 
khoa quan ly sinh vien

2
Truoc ngay thi 
hoc phan do it 
nhat 03 ngay

Giang vien 
giang day

*

5. Nhan ban cung co ky ten xac nhan 
cua giang vien giang day; kiem tra 
tinh hop le cua danh sach du thi va 
nhap diem danh gia bo phan vao phan
mem QLBT; ky xac nhan vao danh•* >
sach du thi sau khi kiem tra va gui ve 
Phong Khao thi va Bam bao chat 
luong (KT&BBCL)

Truoc ngay thi 
hoc phan do it 
nMt 02 ngay

Khoa quan 
ly sinh vien

1. Phan cong can bo coi thi (CBCT), 
can bo giam sat (CBGS) theo ke hoach

Khoa quan 
ly sinh vien Truoc gib thi

To chucBubc thi,3 cham thi
2. CBCT, CBGS trien khai thuc hien 
nhiem vu theo phan cong

Trong thbi gianCBCT thi

7



rTr-> ATen
cong
viec

Trinh Don v{ 
thyc hienNoi dung cong viec Thoi gianty

r i

3. Cham, vao diem va gui lai Bang 
diem goc co chtr ky xac nhan cua khoa 
quan ly sinh vien ve Phong 
KT&DBCL

Giang vien 
cham thi Sau khi thi xong

Muon nhat 01 
ngay ke tir khi 

nlian ket qua thi tir 
phong 

KT&DBCL

Cong bo 
ket qua

Buoc Khoa quan 
ly sinh vienCong bo diem thi cho sinh vien4

IV. DOI VOI HOC PHAN LAM BTL/TL/DA NQP CHAM 

1. Lun do

TRINH TV TEN GOI-SO DO TRACK NHIEM MO TA TOM TAT

Lap ke hoach, thong bao cac 
ben lien quan

Phong Quan ly Bao tao, khoa 
quan ly sinh vienLap ke hoach thiBuoc 1

Gui danh sach du thi, mau 
de thi, ke hoach thi...

Phong Quan ly Bao tao, khoa 
quan ly sinh vien, giang vien

Chuan bi ky thiBuoc 2

Trien khai ke hoach thi, 
kiem tra dieu kien dir thi, 

phan cong cac be) coi thi, to 
clu'rc coi thi, thu bai

Phong Khao thi va Bam bao chat 
luong: khoa quan ly sinh vien; 

giang vien
Bubc 3 To chuc chain thi

Cong bo ket qua thi theo thai 
gian quy dinh

Cong bo ket qua thiBirac 4 Khoa quan ly sinh vien, giang vien

Phong Khao thi va Bam bao ch§t 
lugng; khoa quan ly sinh vien; 

giang vien

Phuc khao va 
cong bo ket 

qua thi

To clu'rc phu khao va cong 
bo ket qua thi theo thai gian 

quy djnh
Buoc 5

8



2. Mo ta chi tiet
nrt ^Ten
cong
viec

Don vj 
thuc hien

Trinh Noi dung cong viec Thoi giantu*

1. Lap ke hoach thi ket thuc hoc phan 
lap chinh khoa, lien ket dao tao ngoai 
tnrang va dang tai tren website cua 
Truong DHXD Mien Trung

Truoc ngay thi 
hoc phan do it 

nhat 5 ngay

Phong Quan 
ly Dao tao 
(QLDT)

Lap ke 
hoach

Buoc
2. Lap ke hoach thi ket thuc hoc phan 
lop hoc cai thien, lap ke hoach bao ve, 
nop cMm bai tap lon/tieu luan/do an 
(BTL/TL/BA) va dang tai tren website 
cua Truong DHXD Mien Trung

1
Truoc ngay thi

x

hpc phan do it 
nhat 5 ngay

Khoa quan 
ly sinh vien

1. Xay dung va cap nhat sinh vien 
dang ky vao "Danh sach du thi ket 
thuc hoc phan" tren phan mem Quan 
ly Dao tao (QLDT)

Phong
QLDT

Trong khoang 4 
tuan dau hoc ky

Sau khi phong 
QLDT hoan tat 

viec dang ky hoc 
phan cua sinh vien

2. Gui file Danh sach du thi ket thuc 
hoc phan qua email cho giang vien 
trong truong

Khoa quan 
ly sinh vien

3. Gui file Danh sach du thi ket thuc 
hoc phan, mau de thi, dap an, ke hoach 
thi, quy che thi .... qua email cho 
giang vien thinh giang

Sau khi phong 
QLDT hoan tat 

viec dang ky hoc 
phan cua sinh vien

Khoa quan 
ly sinh vien

Cong tac 
Chuan bi

Buoc
2 4. Nhap diem qua trinh, so tiet vang, 

danh dau sinh vien khong du dieu kien 
du thi; in va gui ban cung + file mem 
Danh sach du thi ket thuc hoc phan ve 
khoa quan ly sinh vien

Truoc ngay thi 
hpc phan do it 
nhat 03 ngay

Giang vien 
giang day

5. Nhan ban cung co ky ten xac nhan 
cua giang vien giang day; kiem tra 
tinh hop le cua danh sach du thi va 
nhap diem danh gia bo phan vao phan 
mem QLDT; ky xac nhan vao danh 
sach du thi sau khi kiem tra va gui ve 
Phong Khao thi va Dam bao chat 
luong (KT&DBCL)

Truoc ngay thi 
hoc phan do it 
nhat 02 ngay

Khoa quan 
ly sinh vien

9



nn ^I en 
cong 
viec

Trinh Don vj 
thuc hienNoi dung cong viec Thoi giantu*

Muon nhat 05 
ngay ke tu ngay

r

nop cham 
BTL/TL/DA

Cham, vao diem va gui lai Bang diem 
goc co chu ky xac nhan cua khoa quan 
ly sinh vien ve Phong KT&DBCL

ChamBiroc Giang vien 
cham thithi3

Muon nhat 01 
ngay ke tir khi 

nhan ket qua thi tu 
phong 

KT&DBCL

Cong bo 
ket qua

Buoc Khoa quan 
ly sinh vienCong bo diem thi cho sinh vien4

Muon nhat 07*
ngay ke tu ngay 
cong bo ket qua

Phuc 
khao, 

cong bo 
ket qua

Phong 
KT&DBCL, 
khoa, giang 

vien

A A 'Nhan don, to chuc cham phuc khao, 
dieu chinh va cong bo ket qua

Buoc
5

thi
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CQNG HOA XA HQl CHU NGHIA VIET NAM 
Dqc lap - Ty do - Hanh phucTRl/aiNfG AYDlTNG

I TRUN
o ,^VMIENTRUNG

QUY TRINH CHAM THI
(Kem theo^Qvqrcne to chuc thi ket thuc hocphdn, trinh do dai hoc ciia Truong 

Dai hoc Xdy dung Mien Trung, ban hanh theo Quyet dinh so 30QD-DHXDMT 
ngdy 3/6 /2022 cua Hieu truong Truong Dai hoc Xdy dung Mien Trung)

I. CAC HOC phAn sink vien lam bai thi tren giAy

Birac 1: Danh phach, cat phach bai thi theo tirng hoc phan trong thbi gian 03 
ngay sau ngay thi hoc phan do;

Birac 2: Phong Khao thi va Dam bao chat luong giao moi bo mon/khoa thung 
ton co khoa rieng de bo mon quan ly bai thi trong suot qua trinh cham thi tai phong 
cham thi tap trung; ban giao cho giang vien cham thi (do lanh dao bo mon phan cong) 
cac tui bai thi (ban giao mot lan toan bo bai thi), viec ban giao co ky xac nhan; Trong 
thoi gian cham thi, Bo mon co trach nhiem quan ly bai thi tai phong cham thi tap trung 
cho ddn khi cham xong va ban giao bai thi cho phong Khao thi va Dam bao chat 
luong;

Bu’d’c 3: Giang vien cham thi ban giao cho Phong Khao thi va Dam bao chat 
luong bai thi da cham xong va phieu diem co day du 2 chu ky cua can bo cham thi;

Biroc 4: Phong Khao thi va Dam bao chat luong rap phach, tra bang diem goc ve 
thu ky khoa, d6ng thbi luu bang diem photo tai Phong;

Bu'bc 5: Cong bb dilm thi tbi sinh vien: Thu ky khoa cong bo diem thi tbi sinh 
vien muon nhat 01 ngay sau khi nhan bang diem tu Phong Khao thi va Dam bao chat 
luong.

II. cAc hqc phAn lAm bAi thi tren mAy tinh

Biroc 1: Sau khi thi xong, vien chuc coi thi tap hop, nen file bai thi trong 1 folder 
vbi ten hoc ph4n thi, lop hoc phan va gui ve Phong Khao thi va Dam bao chat luong 
qua dia chi email: phongkhaothivadambaochatluong@muce.edu.vn ;

Biroc 2:
* A ^ A A •1. D6i voi cac hoc phan sinh vien lam bai bang phan mem ung dung tin hoc 

chuyen nganh:
r r * w

- Vien chuc cham thi true tiep tai phong thi;
- Sau khi ket thuc viec cham thi thi cong bb diem tbi sinh vien;
- Giai dap cac th&c mac vbi sinh vien ve ket qua cham thi tren may (neu co);
- Nqp vb Phong Khao thi va Dam bao chat luong bang diem gbc co du 2 chu ky
cua 2 vien chuc cham thi sau khi cham thi xong.
Chu y: Cac hoc phan nay khong to chuc cham phuc khao

mailto:phongkhaothivadambaochatluong@muce.edu.vn


2. Doi voi cac hoc phan sinh vien lam bai tren cac phan mem soan thao van
ban:

- Phong Khao thi va Dam bao chat lirgng danh phach bai thi theo timg hoc pMn;
- Phong Khao thi va Dam bao chat luong ban giao cho Truong bo mon thu muc 

chiia tep bai thi da danh phach qua dia chi email;
- Truong bo mon phan cong vien chuc thuc hien cong tac chkm thi;
- CBChT ban giao cho Phong Khao thi va Dam bao chat luong phieu diem co 

day dii 2 chu ky cua CBChT;
Bu’dc 3: Cong bo diem thi toi sinh vien: Thu ky khoa cong bo diem thi toi sinh 

vien muon nhat 01 ngay sau khi nhan bang di6m tu Phong Khao thi va Dam bao cMt 
luong. ^


